
CONVEYOR SAFETY INSPECTION CHECKLIST
	Inspection item:
	Y
	N
	N/A
	Risk level
	Details of non-conformance
	Photo (if required)



	Company:
	
	

	
	
	Site 
	
	Date
	
	Time
	
	

	
	
	
	

	Name of Inspector
Assistant 1 

Assistant 2


	Instructions for personnel completing this inspection:
· It is recommended this inspection be completed monthly.

· It is recommended a minimum of 2 persons conduct the inspection, one should be a Health and Safety Representative of the work group (if present at the worksite) or a person qualified or experienced in Work Health and Safety and the other, a member of the workgroup, 

· Complete the checklist below by ticking / marking the applicable score (Y, N, N/A) for each item.

· Complete details of non-conformances identified in the space provided.
· Assign a risk score for each non-conformance using the matrix below.
· Complete details including: Name, Date and signature in the space provided.
· Return the completed form to the (insert role or Department, e.g. Area Manager, Safety Department, etc.) for corrective actions to be assigned.

	
	

	Plant Id:
Plant Description: 

Plant 
Location:



	RISK MATRIX
	HIERARCHY OF CONTROL

	Likelihood
	Consequences
	The Hierarchy of Control must be used
when determining how risks are going to be
Eliminated or Minimised.
Start at No. 1 and work down the order.
1. Elimination – remove the hazard from the workplace
2. Substitution – use a different (safer) process, machine or chemical
3. Isolation - as much as possible, isolate the hazard or hazardous work practice from people.
4. Engineering – install guards on machines, put in barriers around hazards
5. Administrative controls – use policies, training and signs to warn workers
6. Personal protective equipment (PPE) – use gloves, glasses, hearing protection etc.
Personal protective equipment is always the last option used  in the hierarchy of control as a 
means of protection!

	
	1

Insignificant
	2

Minor
	3

Moderate
	4

Major
	5

Catastrophic
	

	A - Almost    
     Certain
	M
	H
	E
	E
	E
	

	B - Likely
	M
	H
	H
	E
	E
	

	C - Possible
	L
	M
	H
	H
	E
	

	D - Unlikely
	L
	L
	M
	H
	H
	

	E - Rare
	L
	L
	M
	H
	H
	


	Risk Matrix Legends

	Rating
	Safety
	Health
	Environment

	1

Minor
	Single minor injury to one person.  
First aid or no treatment required.
No lost time.
	Reversible health effects of minor concern only requiring minor first aid treatment.
	Issues of non-continuous nature with promptly reversible impact or consequence (e.g. within shift). Low-level incident, site contained.

	2

Moderate
	Medically treated injury.  Reversible injury.  
Does not lead to restricted duties.
	Reversible health effects of concern that results in medical treatment but does not lead to restricted duties.
	Issues of a non-continuous nature and minor impact and consequence.  Low-level incident, site contained. Short term reversible (e.g. within days).

	3

Serious
	Reversible injury or moderate irreversible impairment.  Less than 10 days lost time. 
	Severe but reversible health effects.  Results in a lost time illness of less than 10 days.
	Issues of a continuous nature - limited impact and consequence Incident resulting in some site contamination. Medium term recovery impact.

	4

Major
	Severe irreversible damage to one or more persons.  Lost Time Injury greater than 10 days.
	Severe and irreversible health effects or disabling illness.
	Compliance issue with large fine, media attention. Serious harm not immediately recovered. Significant site contamination or off-site impact. Long term recovery.

	5

Catastrophic
	Fatality. Permanent disabling injuries. 
	Life threatening or permanently disabling illness.
	Issues of a continuous nature with major long-term impact and potentially serious consequences.

	

	Rating
	Descriptor
	Description
	Suggested Frequency

	A
	Almost certain
	The event is expected to occur 
	Recurring event during the lifetime of a project/operation, e.g. More than once per month

	B
	Likely
	The event will probably occur 
	Event that may occur frequently during the lifetime of a project/operation, e.g.  At least once per year

	C
	Possible
	The event should occur 
	Event that may occur during the lifetime of a project/operation e.g. Once in 3 years

	D
	Unlikely
	The event could occur 
	Event that is unlikely to occur during the lifetime of a project/operation e.g. Once in 10 years

	E
	Rare
	The event may occur only in exceptional circumstances
	Event that is very unlikely to occur during the lifetime of a project/operation, e.g. Once in 15 years

	

	Rating
	Definition
	Level of Involvement

	Extreme
	Cease work - No works shall be conducted until controls are implemented to reduce the risk level. 
Immediate formal risk assessment required.
	The most senior person on site (Chief Executive Officer, Managing Director, General Manager) must review and approve risk control measures before allowing work to recommence

	High
	Corrective action required.

Normally permits required to perform work.  
Safe Work Procedure or Job Hazard Analysis is mandatory.
	Mine Operator and or Quarry Manager review required

	Moderate
	Corrective action required. Job Hazard Analysis or Safe Work Procedure required.
	Supervisor / Superintendent review required

	Low
	Corrective action where practical.

Take 5 risk assessment required.
	Supervisor to manage by routine procedures at operational level


	1. Access

	Are there safe means of access to the conveyor controls? e.g. free from slip and trip hazards.
	
	
	
	     
	     
	

	Are all the conveyor operating controls accessible from floors or platforms (not from stairs or ladders)?
	
	
	
	     
	     
	

	Are access points to ladders / stairways and walkways free from slip and trip hazards?
	
	
	
	     
	     
	

	Is there a clear and level landing of at least 600mm long and wide for ladders / stairways and walkways?
	
	
	
	     
	     
	

	Are all rungs and stair treads made of slip resistant material or have slip resistant strips fitted?
	
	
	
	
	
	

	Is the clearance from the landing to the first walkway a minimum of 200mm and not greater than 300mm?
	
	
	
	     
	     
	

	Is the clearance from the landing to the first rung a minimum of 250mm and not greater than 300mm with a tolerance of + or – 5mm?
	
	
	
	     
	     
	

	Is the clearance from the landing to the first step on a flight of stairs between 130mm – 225mm with a tolerance of + or – 5mm?
	
	
	
	     
	     
	

	Is the distance between each rung on a ladder evenly spaced apart? (distances must be between 250mm – 300mm with a tolerance of + or – 5mm)
	
	
	
	     
	     
	

	Is the riser (distance) between each step on a flight of stairs evenly spaced apart? (distances must be between 130mm – 225mm with a tolerance of + or – 5mm)
	
	
	
	     
	     
	

	Are handrails fitted to all ladders and stairways?
	
	
	
	     
	     
	

	Are handrails / guardrails installed on stairways, walkways and platforms?
	
	
	
	     
	     
	

	Are the handrails / guardrails a minimum of 900mm from the floor level?
	
	
	
	     
	     
	

	Do the handrails / guardrails have an intermediate rail (middle rail) installed?
	
	
	
	     
	     
	

	Are the intermediate rails 450mm down from the top rail?
	
	
	
	     
	     
	

	Are toeboards installed on all walkways and platforms?
	
	
	
	     
	     
	

	Are the toeboards a minimum of 100mm high?
	
	
	
	     
	     
	

	Are the toeboards no higher than 10mm from the floor?
	
	
	
	     
	     
	

	Are all ladders, walkways and stairways a minimum of 600mm wide?
	
	
	
	     
	     
	

	Where walkway, stair and platform floors are constructed of metal grating, is the opening not greater than 45mm?
	
	
	
	     
	     
	

	Where access is required to both sides of the conveyor, is there a guarded crossover / underpass provided?
Note: for underground mines, this may be a crawl way.
	
	
	
	     
	     
	


	2. Controls and Isolation

	Has an isolating device been installed?
	
	
	
	     
	     
	

	Is the isolating device capable of being locked in the isolated position?
	
	
	
	     
	     
	

	Is the isolating device manually operated?
	
	
	
	     
	     
	

	Is the isolating device clearly labelled / signed?
	
	
	
	     
	     
	

	Are the start and stop controls clearly labelled / signed?
	
	
	
	     
	     
	

	Is the start control button shrouded or recessed to prevent accidental start-up?
	
	
	
	     
	     
	

	Is there a pre-start warning?
Visual (light) or audible (alarm) or combination of both.
	
	
	
	     
	     
	

	Does the pre-start warning provide adequate warning of start-up? (approximately 5 seconds prior to start-up).
	
	
	
	     
	     
	

	Are all system running lights clean and in good working order?
	
	
	
	     
	     
	

	Does the control panel have an emergency stop device fitted?
	
	
	
	     
	     
	

	Is the emergency stop manually activated? e.g. pushed in
	
	
	
	     
	     
	

	Is the emergency stop manually reset? e.g. twist to reset
	
	
	
	     
	     
	

	Is the emergency stop clearly labelled / signed?
	
	
	
	     
	     
	


	3. Lighting

	Has suitable permanent or mobile lighting been provided for the conveyor?
	
	
	
	     
	     
	

	Has suitable permanent or mobile lighting been provided at transfers and drive heads?

Note: this requirement is for underground mines only.
	
	
	
	     
	     
	


	4. Fire Protection

	Are suitable firefighting facilities in place? e.g. fire extinguishers / hose reels and hydrants
	
	
	
	     
	     
	

	Is the access to the firefighting facilities clear of obstructions?
	
	
	
	     
	     
	

	Are all firefighting facilities clearly signed?
	
	
	
	     
	     
	

	Have all firefighting facilities been tested and tagged?
Note: within 6 months from date of last test stamp.
	
	
	
	     
	     
	

	Is the conveyor or conveyor system free from any build-up of split oils or lubricants?
	
	
	
	     
	     
	


	5. Markings and Identification

	Are all markings, signs and labels made of a durable and corrosion resistant material?
	
	
	
	     
	     
	

	Are all markings, signs and labels permanently fixed?
	
	
	
	     
	     
	


	Does the information plate detail the manufacturer’s name and supplier’s name, trademark or mark?
	
	
	
	     
	     
	

	Does the information plate have an identification number?
	
	
	
	     
	     
	

	Does the information plate detail the year of manufacture?
	
	
	
	     
	     
	

	Is the load capacity of all conveyors displayed on each conveyor?
	
	
	
	     
	     
	


	6. Guarding
	

	Is guarding provided to prevent access to all danger zones? Either by fixed enclosed guards, fixed distance guards or nip guards.
	
	
	
	     
	     
	

	Are all guards secured in position so that they cannot be removed without the use of tools?
	
	
	
	     
	     
	

	Alternatively, are interlocking devices fitted that automatically stop the conveyor in the event of the guard being removed?
	
	
	
	     
	     
	

	Are guards designed so that it is not necessary to remove them for servicing or inspection? i.e. are grease nipples located externally; can drive tracking adjustments be conducted without the removal of guarding?
	
	
	
	     
	     
	

	Are guards made of a solid material, mesh or equivalent construction?
	
	
	
	     
	     
	

	Are mesh guards constructed of wire greater than 1.5mm gauge or 3mm gauge for 50mm square mesh and above?
	
	
	
	     
	     
	


	For mesh guarding with an opening of up to 9mm, are the guards a minimum of 25mm from the nip or shear point?
	
	
	
	     
	     
	

	Are all nip and shear points guarded? e.g. head and tail drums, idler rollers, return idler rollers, take up pulleys
	
	
	
	     
	     
	

	Where an opening exists on a fixed enclosure guard (such as on head and tail drums) for the passage of the conveyor, does the guarding extend a minimum of 1000mm from the hazard? 

Note: If the diameter of the pulley / drum is greater than 1m this distance increases to 1150mm.
	
	
	
	     
	     
	

	Does guarding on idler sets extend for 1000mm on either side of the idler sets?
	
	
	
	     
	     
	

	Do all nip guards extend a minimum of 150mm from the nip point?
	
	
	
	     
	     
	

	Do all nip guards extend across the width of the belt for the full length of the pulley/idler?
	
	
	
	     
	     
	

	Is the gap from the nip point guard to the belt NOT greater than 4mm?
	
	
	
	     
	     
	

	Are all shear and nip points in locations less than 2500mm above any access floor or platform guarded? e.g. return rollers.
	
	
	
	     
	     
	

	Are all exposed projections, gaps, shaft couplings or collars guarded?
	
	
	
	     
	     
	

	Are openings to hoppers and chutes guarded where there is a risk of contacting dangerous parts?
	
	
	
	     
	     
	


	Are openings to hoppers and chutes guarded where there is a risk of personnel falling into the opening?
	
	
	
	     
	     
	

	Are open hoppers or chutes guarded to prevent materials or objects bouncing or being ejected from the hopper or chute? i.e. bucket teeth
	
	
	
	     
	     
	

	Where inspection doors are installed, are the doors secured so that a tool is required to enable them to be opened?
	
	
	
	     
	     
	

	Are all guards fitted with ‘DANGER – Isolate energy source before removing guard’ signage?
	
	
	
	     
	     
	


	7. Systems

	Have procedures been developed for plant operation? i.e. crushing plant procedure
	
	
	
	     
	     
	

	Are procedures in place for conveyor operations?
	
	
	
	     
	     
	

	Is there an isolation and lock-out procedure in place?
	
	
	
	     
	     
	

	Have all operators received training in the plant operation procedure?
	
	
	
	     
	     
	

	Have all operators received training in the conveyor operation procedure?
	
	
	
	     
	     
	

	Have all operators received training in the isolation and lock-out procedure?
	
	
	
	     
	     
	

	Have all operators been assessed ‘competent’ in the plant operation?
	
	
	
	     
	     
	

	Have all operators been assessed ‘competent’ in the conveyor operation?
	
	
	
	     
	     
	

	Have all operators been assessed ‘competent’ in the isolation and lock-out process?
	
	
	
	     
	     
	

	Is there a system in place to ensure inspections are conducted prior to the operation of the conveyor or conveyor system? i.e. pre-start inspections
	
	
	
	     
	     
	

	Is there a maintenance management system in place for the conveyor or conveyor system?
	
	
	
	     
	     
	

	Is there a system in place for the reporting of any defects or hazards associated with the conveyor or conveyor system?
	
	
	
	     
	     
	


	Corrective Action Plan 

	Action No
	Action Required
	Responsibility
	Completion Date
	Review Date

	1
	     
	     
	     
	     

	2
	     
	     
	     
	     

	3
	     
	     
	     
	     

	4
	     
	     
	     
	     

	5
	     
	     
	     
	     

	6
	     
	     
	     
	     

	7
	     
	     
	     
	     

	8
	     
	     
	     
	     

	9
	     
	     
	     
	     

	10
	     
	     
	     
	     

	11
	     
	     
	     
	     

	12
	     
	     
	     
	     

	13
	     
	     
	     
	     

	14
	     
	     
	     
	     

	15
	     
	     
	     
	     

	16
	     
	     
	     
	     

	17
	     
	     
	     
	     

	18
	     
	     
	     
	     

	19
	     
	     
	     
	     

	20
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